
How to setup the Outlook 2010 client from home  
 
Exchange 2010 has the ability for you to use the Outlook 2010 client outside of 
the Los Rios network without needing a VPN connection. 
 
If you have a portable computer that has already connected to Exchange, it will 
automatically be configured to work from outside of the LRCCD network, but if 
you create your initial connection from home and want to configure Outlook to 
connect to your work email, follow the steps below: 
 
1. Start up Outlook. 
2. The Outlook Client will startup the new account wizard. 

 

 



3. Click the "Next >" button. 
4. In the "Account Configuration" window, set the radio button to "Yes" and click 
the "Next >" button. 

 

 
 
 

 

 

 

 



5. In the "Auto Account Setup" window, set the radio button to "Manually 
configure server settings or additional server types" and click the "Next >" button. 

 

 
 
 

 

 

 

 



6. In the "Choose Service" window, set the radio button to "Microsoft Exchange or 
compatible service" and click the "Next >" button. 

 

 
 
 

 

 

 

 

 



7. In the "Server Settings" window, click the "More Settings..." button. 

 

 
 
 

 

 

 

 

 

 



8. In the "More Settings" window, click the "Connections" tab. 

 

 
 
 

 

 

 

 

 

 

 



9. Put a check mark in the "Connect to Microsoft Exchange using HTTP" box, and 
click on the "Exchange Proxy Settings..." button. 
10. In the "Microsoft Exchange Proxy Settings" window fill in the fields as follows 
and click the "OK" button. 

 

 
 
 

 

 

 

 

 



11. Click "OK" to get out of the "More Settings" window. 
12. In the "Server Settings" window, fill in the "Server" field with "lrccd-
cas.lrccd.ad.losrios.edu" and the "User Name" field with your name (see below 
for an example). 

 

 
 
 

 

 

 



13. Click the "Check Name" button. 
14. A window will pop up asking for your credentials. Fill in your work username 
and password and click the "OK" button. 

 

 
 
 

 

 

 

 

 

 

 

 

 



15. You will again be returned to the "Server Settings" window. The "Server" and 
"User Name" fields will be underlined to denote that it has resolved your name. 
Click the "Next >" button. 

 

 
16. In the "Congratulations" window, simple click the "Finish" button. 



 
 
17. Outlook will automatically start and start synching your work email. 


